ZONE MIRAGE
Quarterly Reporting Confirmation - Email Template
Rotary Year 2026-27 | RI District 3191
	SUBJECT: [Club Name] | Reporting Confirmation - [1st/2nd/3rd/4th] QUARTER | RY 2026-27


Dear ZRRs,
Greetings from the Rotaract Club of [Club Name]!
Please find below our reporting details for the [1st/2nd/3rd/4th] QUARTER of RY 2026-27.
1. Projects Conducted
	Sl. No.
	Month
	Event / Project Name
	Avenue of Service
	Date
	Type of Event

	1
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	4
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]


2. Other Club / District / MDIO Events Attended
	Sl. No.
	Month
	Event / Installation
	Host Club / District
	Date

	1
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]
	[Enter]
	[Enter]


3. BOD / GBM Meetings Conducted
	Sl. No.
	Month
	Meeting Name
	Date
	Time
	Type
	Venue

	1
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]


4. Member / BOD Orientations Conducted
	Sl. No.
	Month
	Orientation Name
	Date
	Time
	Type
	Venue
	Speaker

	1
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]


5. District Events / Initiatives
1. [Event Name] - [Brief details / participation]
2. [Event Name] - [Brief details / participation]
6. MDIO Events
1. [Event Name] - [Number of members / representation details]
2. [Event Name] - [Details]
7. Other Club Events
1. [Event Name] | Hosted by [Club Name] | [Date]
2. [Event Name] | Hosted by [Club Name] | [Date]
8. TRF Donations
	Sl. No.
	Donor
	Amount

	1
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]


Total TRF Contribution: INR [Total Amount]
9. Awards & Recognitions
1. [Award / Recognition] - [Club / Member Name]
2. [Award / Recognition] - [Club / Member Name]
10. Speakers from Our Club at Other District / Club Events
	Sl. No.
	Event / Orientation
	Speaker

	1
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]


11. RI Leadership Learning Modules
	Sl. No.
	Module Completed
	Completed By

	1
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]


12. Important Documents
Club Bylaws: [View Club Bylaws / Link]
Club Roster: [View Club Roster / Link]
Member Attendance: [View Member Attendance / Link]
Reports Drive: [View Reports / Link]
Quarterly Presentation: [View Presentation / Link]
Please find the relevant documents attached/shared above for your reference.
Kindly acknowledge receipt of the report. Please let us know if any additional information or clarification is required.
Yours in Rotaract,
	Rtr. [PRESIDENT NAME]
President | RY 2026-27
Rotaract Club of [Club Name]
Mobile: [Phone Number]
	Rtr. [SECRETARY NAME]
Secretary | RY 2026-27
Rotaract Club of [Club Name]
Mobile: [Phone Number]


Rotaract Club of [Club Name] | RI District 3191
[Facebook] | [Instagram] | [Website] | [YouTube]
